
6.15. Director Administra�on – Responsibili�es 

6.15.1. The Director Administra�on reports directly to the President. 

6.15.2. The Director Administra�on is a vo�ng member of the Board of Directors. 

6.15.3. The Director Administra�on is accountable for ensuring that MWFHA has the 

policies, procedures, and tools it requires to operate as a business and achieve its strategic goals. 

6.15.4. The Director Administra�on is the Chair of the Communica�ons Commitee. 

6.15.4.1. The Communica�ons Commitee is responsible for managing 

communica�on and administra�on of MWFHA, including but not limited to: 

6.15.4.1.1. Ensuring that MWFHA has appropriate communica�on tools, and uses them 
effec�vely; 

6.15.4.1.2. Ensuring that MWFHA has accurate records of membership; 

6.15.4.1.3. Ensuring that MWFHA has appropriate offices and office equipment for 
conduct of its business; 

6.15.4.1.4. Ensuring that records and documents of MWFHA are collected, published 
and maintained 

6.15.4.2. The Communica�ons Commitee may form standing or ad hoc sub- commitees as 
required for the management of these responsibili�es. 

6.15.5. The Director Administra�on will serve on other MWFHA commitees as required. 

6.15.6. The Director Administra�on shall perform other du�es as assigned by the President. 


